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Hub User Request Form 

 
Check one of the following actions - 

 

Add New Hub User _____      Modify Existing Hub User _____        Delete Hub User _____ 

 

 

_____________________________________ ____________________________________ 

User’s Name      User’s E-Mail Address 

 

 

_____________________________________ ____________________________________ 

User’s Supervisor Name    Supervisor’s Signature / Authorization 

 

 

__________________________________________________ 

Grant user the same level of access as this existing Hub User 

 

Or, 

 

______________________________________________________________________________ 

Grant user the specified role group(s) 

 

Roles Groups – 

 

District Initiator   Division Initiator    District 1 Supervisor   

District 2 Supervisor   District 3 Supervisor    District 4 Supervisor 

District 5 Supervisor   District 6 Supervisor    District 7 Supervisor 

District 8 Supervisor   District 9 Supervisor    District 10 Supervisor 

State-Wide Supervisor  Budget Division    Finance Division 

Planning Division Supervisor  Right-of-Way Division Supervisor  Federal Aid  

Operations Division Supervisor MS Project Scheduling Updates        Federal Aid Supervisor  

Traffic Engineering Division Supervisor      Hub View Only 

MCS&T Division Supervisor  EEO Division Supervisor    

Engineering Division Supervisor Contract Administration Division Supervisor     

Executive Division Supervisor Equipment/Fleet Division Supervisor  

            

Instructions 

Submit this signed form to the Hub Administrator in the WV DOT/DOH Programming Division to request to add a 

Hub User, modify access for a Hub User, or delete a Hub User.    Email it to dohhubsupport@wv.gov   

 

Add New Hub User or Modify Hub User - Specify the requested level of access.  Either list the name of an existing 

Hub user with the same level of access requested or specify the requested user role group(s).  

 

Delete Hub User – Just list the name of the Hub User to be deleted. 

 

Once this signed and completed form is received, a Hub UAT User Account will be created.  After Hub 

Training is completed in Hub UAT, then a Hub Production User Account will be created.     
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